POSITION DESCRIPTION
FRANKLIN COUNTY CHILDREN SERVICES

An Equal Opportunity Employer

JOB CLASSIFICATION: DIVISION: DEPARTMENT:

Nurse Supervisor 2 Program Services Provider Services (Medical Unit)
WORKING TITLE: PCN & CLASSIFICATON OF SUPERVISOR: JOB STATUS:

Nurse Supervisor 2 Social Program Administrator 1 Full-time
CLASSIFICATION NO.: PCN: Click here to enter text. REVISION DATE:

Click here to enter text. PAY RANGE: 24 9/16/15

EQUIPMENT USED:
Telephone, computer, pager, fax, medical diagnostic equipment, automobile

MINIMUM QUALIFICATIONS/EDUCATION /TRAINING REQUIRED:

1 course in counseling (or 1 mo. exp.); 3 courses in public relations (or 3 mos. exp); 3 courses in employee training
and development (or 3 mos.exp.); 3 courses in management (or 3 mos. exp.); 6 courses in supervision (or 6 mos.
exp.); or equivalent. Current licensure as registered nurse (RN) in state of Ohio.

PREFERRED:
Bachelor of Nursing; pediatric nursing experience preferred.

PURPOSE:

Under general direction of the Associate Director of Provider Services, directs nursing operations; supervises
registered nurses and licensed practical nurses; provides direct professional care; completes administrative tasks.
The employee will help the agency achieve CFSR standards and help ensure service delivery that focuses on
Safety, Permanency & Wellbeing for the families served by the agency. The employee is committed to practicing
cultural competence by: working respectfully and effectively with people of all cultures, classes, races, genders,
ethnic backgrounds, religions, sexual orientations, mental and physical abilities, ages and appearances in a
manner that recognizes, affirms and values the worth of individuals, families and communities and protects and
preserves the dignity of each. The employee will adhere to the agency’s Guiding Principles by serving as a child
welfare professional, valuing every child, honoring families, and valuing partnerships.

JOB DUTIES:

35% Directs work of personnel on assigned shift; plans, assigns and reviews work of RNs and LPNs; evaluates
performance; trains and orients new employees; interviews applicants; handles disciplinary matters.

40% Provides nursing consultation to agency staff; completes medical screening for clients; completes health
checks for employees as needed; visits client homes and foster homes to provide consultation, written
assessments, etc.; assures needs of special needs children are adequately met and helps coordinate care;
assists staff in obtaining medical consents and approvals for hospital and placement requests; employee
may need to periodically handle emergency/time-sensitive medical coordination and consultation during
off hours regarding critical medical matters; administers and reads TB tests for FCCS staff; assists agency
psychiatrist with physical assessments of children prior to psychiatric consultation; fills/refills
prescriptions for FCCS youth as needed.

Purchases supplies and equipment; supervises records maintenance; completes data entry of medical
20% care into SACWIS; serves as a liaison with clients and directors; explains policies; completes reports and
statistics; assists with development of needed policies and procedures; serves as workgroup and
committee representative as assigned; assists staff in obtaining medical consents and approvals for
hospital and placement requests.

5% Performs other related administrative tasks as assigned
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List no. of positions and Class Titles of positions supervised
1 Nurse 1

1 Medical Secretary

4 Contract Nurses

Signature of Agency Representative

Date




